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PRRSOMNEL DIEECTOR HEMORANTUY 50, -5y
BUBIECT: Congressional Caseg

ie  Commmicstiong irom Congressional Sources pertaining to eppli.
cants for positions with the Ageucy, received by any component of the
Parscmnel Oifice, will e referred imiediately to lagislative Liaison
exSenvion 73L). leginlative Lisison will contact the Persommsl Procurew
meat Diviston to arrange for appropriste interviews and anployment cone

Application and/or oihar PRpers subaliited to the Agzency wili
chrion by the Persomnel Procurement Division op in sueh manner
&8 may be requested by Leglslative Lialson,

Je AL the time & file is prepared in such & case, the folder will
be stampad "Congressions] Case", 14 special "lorgressional® coveyr sheet
!ﬁnhaplaeadi}ﬁm?afmeMrmmintimfﬂs (withthgmaptim
of & notice of ssturivy disapproval), In accordance with tha instructions
on the cover shest, legislative Lizison will be nutified immediately

® initistion of any action iy any component. of the Personnel Miige
which affects tie slztus of the indivicuel,

ke In those cares culminating in entrance on dily, the "Congressiomslnr

over shoel will be rescved from the file “pon entrance on duty and returnad
to the Persounel Frocurement Division, In those cases which o not cil=
minate iz entrance on duty and in which the folder is returned to applicant

Lhe cover shest will romain mt!‘zemasot&;atthemawm
Mmtifm‘w & Congressiomal referral 1f it 1s re-opened at & later dute,
The foregoing instruciions Bupersede the instructions contalined in the
note on the Congressional cover shaet,

S¢ & swpply of these cover ahsets will te maintained in the Personnel
Procwrement Divigion of the Personngl Office. In the avenl, that the f{le
ongressional case ig made W in any companent of the Personnel Gffice
Procurenent Division, a cover sheet will be obtained
axd placed in the Lolder by tue tompanent esteblishing the ¢ "

6e Mwision ana Stalf Chiefs will ensurc that a1l emplayess concerned
&re sware of these Procedures and the necessity for the exseditions hande
ling of Congressional CRECE, .

25X1A9a
&MM

EDE N ALAE e

[ql}
Approved For Release 2001/08/14 ~CTA-RBPBO-00679A00010005 P03 prtt



